
Details

Contact Name

Organisation Dept/Title

Address

Suburb State P/C

Phone (      )   Fax (      )

Email

Please add me to the Ideas That Work mailing list

Card No.

Name on card

Expiry Date      /            Visa       Mastercard

Signature CCV No:

Enclosed is:
 Cheque made payable to ‘Ideas That Work’.
 An order number and please invoice us.
 Credit Card details and authorising signature

DVD ORDER FORM & TAX INVOICE

Title Copies Price (inc GST) Total

5S in the Office $135.00

Plus P & H (see table below)

Final 
Amount

$Postage and  
Handling (inc GST) 

1-2 DVDs $15 5-10 DVDs $30 10+ DVDs phone 03 9525 1407 
for P&H price3-4 DVDs $25
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5S
in the Office

5S is a system of planning and organising which will save 

time, money and frustration in any office.

Funded under the Workplace English Language and Literacy (WELL) Program by the Australian Government Department of Industry, Innovation, Climate 

Change, Science, Research and Tertiary Education.

Any negative practices shown in this program are dramatisations only and are not practised by the individuals or companies involved. This DVD and any 

accompanying materials are designed to be used as an initial reference only. They are not intended to be a comprehensive guide or to apply to all situations. 

Viewers should consider each individual situation and consult appropriate additional references where required. Ideas That Work accepts no responsibility 

for any loss or damage incurred as a result of anyone relying on this DVD or any accompanying materials.

ISBN 978--09873157-1-7

5S is -  

• easy to start and keep going

• does not cost much to put into action

• saves money because there is less waste

•  encourages better workplace 

communication

• reduces workplace hazards.

5S makes sense!

Chapters 
Duration

What is 5S? 
4 min  28 sec

Sort 

3 min  11 sec

Set 

2 min  41 sec

Shine 

1 min  50 sec

Standardise 
3 min  07 sec

Sustain 

1 min  43 sec

Total Duration 
17 min

For more copies of this resource please contact

Ideas That Work

03 9525 1407

ideas@ideasthatwork.com.au

www.ideasthatwork.com.au

The accompanying CD contains a Trainer’s Guide 

with customisable support materials and PowerPoint.

5S in the Office
5S is a system of planning and organising 
which will save time, money and frustration 
in any office.

5S is:
•  easy to start and keep going 

•  does not cost much to put into action 

•  saves money because there is less waste 

•  encourages better workplace communication 

•  reduces workplace hazards. 

DVD chapters:
What is 5S?

Sort 

Set 

Shine 

Standardise 

Sustain

The resource comes with a Trainer’s Guide, customisable 
support materials and a PowerPoint on CD.

Total Duration 17 min

Price: $135.00

Mail to: PO Box 2189, Prahran VIC 3181  Fax to: 03 9525 1424  Order Online at: www.ideasthatwork.com.au

For further information, please contact us on 03 9525 1407 or email to info@ideasthatwork.com.au 
Ideas That Work  ABN: 64 189 908 182 
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Training videos streaming online and on DVD


